
[image: ]




USAC Community Service Commission
405 Kerckhoff Hall, 308 Westwood Plaza, Los Angeles, CA 90024

CSC Committee Application 2017-2018

Applications will be accepted on a rolling basis and review as they are received; thus earlier submissions are strongly encouraged. The last day to send in an application is the Friday, May 19th at 11:59PM. 

Submit applications by sending a PDF file (saved as FirstName_LastName) to cscchiefofstaff@gmail.com. Earlier submissions are encouraged. If you have questions, please email cscchiefofstaff@gmail.com.

General Information
Since 1965, USAC Community Service Commission (CSC) has focused its efforts towards creating social change, understanding the greater Los Angeles community, and promoting campus-wide service programming. CSC represents 37 student-run community service projects that work to tutor youths and adults, address the health needs of ethnic communities, combat poverty and homelessness, and reach out to incarcerated youth and neglected children. CSC projects strive to provide communities with the tools to empower themselves and challenge the structures and barriers that keep them from achieving their goals. The commission also aims to centralize the service efforts of the UCLA campus community through issues awareness, collaboration, Alternative Spring Break, and large-scale service programming.

General Expectations for CSC Committee members
· Attend weekly staff meetings, office hours, and committee meetings
· Attend CSC General Retreat during the summer (if available)
· Attend all trainings, quarterly staff retreats (first weekend after week 1), and major programs
· Be accountable and keep other staff members updated

CSC’s Major Programming – A list of our annual large-scale events including but not limited to: 

· Day of Service – Day of Service is a large-scale event in which hundreds of students visit various sites throughout LA to perform a variety of service activities (Fall Quarter)
· Alternative Breaks – AB coordinates week-long immersion trips in which volunteers work on service projects in specific communities (Spring Break)
· Nonprofit Networking Night – A event where Bruins network and seek advice from professionals in the nonprofit field (Winter Quarter)
· Project Bruin – An entire day in Spring during which youth from CSC’s service groups come to UCLA to participate in enrichment workshops (Spring Quarter)
· ServeFest - A recurring recruitment and outreach event for service organizations at UCLA held during Zero Week of every quarter.
· Awareness Weeks – CSC hosts quarterly week long awareness events to shed light on a pressing social problem. Themes in the past have included special needs, food justice, and civic engagement in the political sector. 


Position Descriptions

1. Marketing Committee – The Publicity Committee, along with the Publicity Director and Marketing Director, is responsible for publicizing programs, the commission as a whole, and our projects. 
The positions for Publicity Committee are:
· Designers – Designers will create graphics and publicity materials such as flyers, banners, Facebook images, posters, etc. Knowledge in Illustrator, InDesign, Photoshop, or other software is a requirement.
· Social Media Coordinator – The committee member will be responsible for updating and managing charge of all social media channels which include, but are not limited to: CSC’s website, Facebook page, blog, Instagram, and newsletter. 

2. Internal Programming Committee – This committee, headed by the Internal Programs Director, is in charge of planning and executing CSC’s quarterly large-scale events which occur as follows: ServeFest, Day of Service, Nonprofit Networking Night, and Project Bruin.

3. External Programming Committee – This committee, headed by the External Programs Director, is focused on planning and execution of quarterly advocacy/awareness weeks in collaboration with other service organizations. Campaigns in the past include Everybody Eats and Spread the Word to End the Word.

4. Project Advocacy Liaisons- This committee headed by the Project Advocacy Liaison Director will assist in making advocacy and civic engagement easy for service projects on campus. This will include, but is not limited to, visiting CSC projects to inform them of newly passed pertinent legislation to government offices to lobby. Committee members will be working closely with projects, legislation, and community partners.

5. Finance Committee - This committee, headed by the Finance Director, will be in charge helping the CSC Finance Director with all CSC staff finance application requests and act as a resource for all CSC Projects finance committees.  


General Application Information

Name (First, Middle, Last): 

Personal Pronouns:
[bookmark: _GoBack](he/him/his, she/her/hers, they/them/theirs, etc.)

Email: 

Phone Number: 

Year in School, Major(s) and Minor(s):

How did you hear about this opportunity?: 





Position Rankings

Please rank the positions you are applying for in order of preference. If you are applying for more than one CSC committee position, you must answer position-specific supplemental prompts for each position. 

First Choice: 

Second Choice (suggested): 

Third Choice (optional):

Fourth Choice (optional):

General Prompts

Please answer each response thoughtfully in 300 words or less.

1. What does community service mean to you? What experiences, if any, have you had that shaped your definition of service?

2. Why do you want to be a part of CSC? Based on your background, experiences, and/or qualities, what can you bring to the staff and to the Commission as a whole? 


Supplemental Prompts (Position-Specific)

Please fill out the appropriate responses below in 250 words or less.

Marketing Committee
General Questions:
1. Why do you believe publicity is important in general and for CSC as a whole? What do you think should be our goal in publicizing our projects and programs?

2. Working for CSC marketing involves a lot of collaboration with others both in and out of the committee. Please describe times when you worked as part of a team or group. As a member of a team what are your strengths? Weaknesses? What do you think you can bring to the marketing committee that is unique?

Designers
1. What experience do you have with design? What design platforms (Photoshop, Illustrator, etc) are you proficient in currently? What types of things (logos, flyers, etc) do you have experience designing?

2. How do you handle criticism in your designs? How would you approach a situation where you worked hard on a design and were told to completely redo it?
Please attach a design sample and write a sentence describing what the design was used for after you made it. 

Social Media Coordinator
1. What experience do you have with social media and blogging platforms? Have you ever had to utilize them beyond just for personal use?

2. What do you think is the importance of using social media to publicize on the UCLA campus? How do you think CSC can improve the way that it uses its social media? 

3. As our social media coordinator you must post multiple times a week to increase traffic on our Facebook. What strategies will you use to ensure a steady amount of postings each week? (Ex/ Google Drive Sheet schedule, Facebook scheduling, etc).

Please attach any relevant social media or blogging posts that you have previously done. If you haven’t previously worked with social media (outside of a personal capacity), please attach a writing sample. 

Internal Programming Committee
1. What skills do you possess that will make you a valuable addition to the internal programming committee?

2. What do you believe is the greatest obstacle in planning a large-scale service event and what solutions would you propose to overcome it?

3. Why are large-scale service programs/events important? What do you think is the purpose and goal of these programs?


External Programming Committee
1. What skills do you possess that will make you a valuable addition to the external programming committee?

2. Have you attended on campus programs that raise awareness for social issues? If so, what do you think is a strength and a weakness of these events? If not, what kind of programs/events do you think would attract more students on campus?

3. Are there any social issues you are particularly interested in bringing greater awareness to? What ideas for programs do you propose the EP Committee could pursue in order to educate our campus community about the issue(s)?

Finance Committee 
1. Finance is one of the most important components of any organization, asking for money is a skill and projects cannot run without it. Do you have any experience in grant writing or have been in a situation in which you had to apply for money (ex: scholarships, etc.)?
2. Budgeting and organization are an important part of the Finance Committee’s job. What experience do you have budgeting? How would you use your organizational skills to help CSC and its projects budget throughout the year? 
3. Fundraisers are an important source of income, but it is often difficult to motivate staff, projects, and other students to attend them. What type of fundraiser do you think would attract students? How will you ensure a high turnout at fundraising events?

Advocacy Committee 
1. Have you had an experience or exposure to advocacy? If so, please elaborate; if not, explain why you’re interested in this work.
2.  Why do you believe advocacy is important to CSC's mission?
3. CSC projects deal with a variety of social justice issues. Create an example of how work in advocacy could address a social justice issue of your choice.


Applicants Availability and Addendum

1. What other time commitments will you have next year and what positions do you expect to hold? Please include jobs, family obligations, roles in other student groups, etc. 

2. Please list the dates and times during May 21st - May 26th (9am-9pm) that you are available for an interview. 

· Sunday (5/21):
· Monday (5/22): 
· Tuesday (5/23)
· Wednesday (5/24):
· Thursday (5/25):
· Friday (5/26): 

3. What are your summer plans? Will you be around UCLA? If not, will you be available via phone for conference calls? 

















Addendum
Feel free to include any other information you would like to include that you have not been able to include in the rest of the application, or state any specific conflicts that you have that may affect the fulfillment of this positions.


Applicant Agreement

Applicant Eligibility Requirements:
1. Be a registered UCLA student for at least one year
2. Available on Wednesday evenings at 6PM to attend staff meetings.
3. Capable of responding to messages (email or phone) within 48 hours

Statement of Verification and Consent 
By submitting this application, you are indicating that:
1. I have read and understand the applicant eligibility requirements and that I am eligible to apply for the position I have indicated. I have or will inform the current Executive Board, immediately, of any conflicts that may arise that may affect my eligibility or my ability to fulfill the responsibilities of the position I am applying for.
2. I am applying for this position out of my own genuine will.
3. I have read and understand the responsibilities for the position I am applying for. If selected, I agree to carry out those responsibilities accordingly.
4. I verify that all information I have entered in this application is honest and accurate.
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